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Message
from Don Haddad

Superintendent of Schools

Dear Classified Staff Members:

It is my distinct pleasure to welcome each of you to what promises to be an exciting, challenging, and
highly successful year for all of the students, staff, and communities within the St. Vrain Valley School
District.

Very soon approximately 25,000 students will begin a new school year with the anticipation of building
new relationships, experiencing rewarding challenges, and achieving great accomplishments.
Ultimately, they will be preparing themselves to be positive, productive, and successful citizens in a
complex and competitive global economy.

Our students differ in backgrounds, interests, skills, and abilities; however, each will benefit
significantly from the tremendous support and guidance they receive from you, an amazing group of
talented and caring adults who make up the St.
staff.

Whether transporting our students to school each day, serving as a school or department office staff
person, maintaining our building and grounds, providing critical classroom support, supervising safety
and security, tending to nutrition, delivering supplies and materials, managing technology, or
maintaining machinery and vehicles, each of you represents a critical member of the St. Vrain Valley
District team responsible for ensuring the wWeding and success of our students.

As | prepare to serve each of you within the St. Vrain Valley School District, | want you to know how
much | appreciate your excellent work, leadership, and dedication. Together we can achieve great
things!

Sincerely,

N \./»j
X_) [ f s { 6«(1{12(——9(

Don Haddad,
Superintendent of Schools
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Franklin D. Roosevelt






Message from Rick Ring

Assistant Superintendent
of Auxiliary Services

August 2009

S g — ‘

Dear Classified Staff Members:

Welcome to the 20020 academic year! Like all years we are ready to accomplish great things for our
students and the community at large. And like most years, as individuals and as a team, we will encounter
and overcome numerous challenges. These challenges will make us a stronger and better organization.

This past summer | had the pleasure of taking my grandchildren to Disney World where | found many
themes throughout the parks focus on the same challenges and opportunities we have in our school district :
we prepare our students to be successful citizens in a culturally diverse, environmentally challenging,
complex, and competitive global economy.

Di sneyds main theme of course, and one that intr
imagination and the role it plays in making dreams come true. As you know, our nation has accomplished
countless great things through the power of imagination; ideas such as the automobile, plane, traveling into
outer space, walking on the moon or even more recently the amazing world of technology and where it will
take us. | make this point because we too are accomplishing many great things as an organization and can
only do so with the commitment of dedicated and talented employees like you.

Can you imagine a place where you can make a dif
because as employees of this school district we all have this wonderful opportunity each and every day.
Regardless of your position in the organization, you play an essential function that makes a difference in a
childés | earning experience in the SVVSD. By wusi
become best practices and/or new opportunities that enhance and better support student achievement,
financial stability, and the webeing of students and staff. In doing so, you will play a part in making
someoneds dream come true.

As they say at Disney fAHave a Magical Year o!
Sincerely

Aa,

Rick Ring
Assistant Superintendent for Auxiliary Services






St. Vrain Valley School Board

There are seven members on the Board of Education. Board members determine District polic
make decisions on how the District operates. Each elected Board member serves a four year t
represents a specific geographic area of the District. Each Board member represents the spec
tor district in which they reside but they are voted on by the entire electorate of the District.

Director District A Rick Hammans, Secretary

Director District B Sandra Searls, President

Director District C  Bob Smith, Member

Director District D  Dori Van Lone, Treasurer

Director District E  John Creighton, Assistant Secretary/Treasurer
Director District F Rod Schmidt, Vice President

Director District G Mike Schiers, Member

+ The School Board meets the 2nd & 4th Wednesday of each month
+ Meetings are open to the public
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Navigating the Course N District
Strategic Plan

St. Vrain Valley School District

VISION STATEMENT
To be an exemplary school district that inspires and promotes high standards of learning and s
well-being in partnership with parents, guardians and the community.

tudent

MISSION STATEMENT
To educate each student in a safe learning environment so that they may develop to their high
tial and become contributing citizens.

est pot

FOCUS AREAS
» Student Achievement:Literacy and numeracy; Fulymplemented K12 standardbased
instruction model; Preparation for the next level
» Fiscal Responsibility[Student, Staff, Organization]: Organizational system; Working eny
ronment Learning environment
+ Partnerships: Organization; Parents and Guardians; Community




FAST FACTS ABOUT ST. VRAIN VALLEY SCHOOLS

10th largest school district in Colorado

49 Schools

25 Elementary

9 Middle Schools (6-8)

1 Middle/Senior (6-12)

7-High Schools (9-12)

2 Alternative Schools and Programs
5 Charter Schools

Employee Profile:
Classified Staffo 1,335
Teacherso 1,615
Administratorso 103
Substituteso 642

Nutrition Services:
Serve 16,000 meals per dayd 2.25 Million last year at 48 sites
Service types: Breakfast; Lunch; Snacks; Vending; Catering

Operations and Maintenance

52 sites with 3,719,529 square feet of buildings to-maintain
745 acres of grounds to maintain

District Transportation:
1.53 million miles traveled
7,678 students travel by school bus/day

Student Population

25,800 students
White T 67.51%
Hispanic T 26.92%
Asian or Pacific i 3.50%
African American 1 1.21%
Alaskan / Native American - 0.86%

29.87% of students qualify for Free or reduced meals




"SI9P|OYDEIS JaUI0 pue sjuased ‘suonnisul Aepucoss-isod

‘Aisnpul pue ssauisng yim sdiysiauped pue ‘sucnesiunwwed uawdojansp |euoissajoid ‘ABojouyos) Se (|om SB JUBWSSESSE pPuB UOIONIISUl ‘WNINJLIND ‘SpJepuels JO Juawubie ayl 0} pejedipep $a2.nosal
aziwndo pue aoueuuopad jeuoneziuebio azwixew o) paubisep SI 84NjONAS SIYL JUBWAABIYOR Juspnis O} yoroidde swalsAs e sjuasaidas 10u1SIg 10040S A8|BA UlRIA IS ayl Jo aimons diysiepes) aul

asodind Jo juswalels

6002 9 AV pasiaay

$00T ‘87 quaidag pasiay

71-Md 71-Md T1-Md TI-Md € Swoﬂ %.ﬁ”muw i
'PI00D) ‘P00 "pI007 "PIOOD 7661 ‘g 2unf uu._uﬁm s __wéaoo al no&.;m
e AIUADS suy Juey JUDUISSASS Y £661 'S Arugaq padopy
TI-NMd TI-Md TIMd
ZI-Md 71-dd TI-Nd 1011(] 10panq 10331(T
101211 J0301I(] WnmapIn)y RSEIN "AJag ‘Alag SLa
MH By MH w21y 10103I1(] ‘pug pmus pus 1012211
TI-dd 71-4d
¥H ‘AJRS : jawdofaacy S[00YIS SAJIATAS yoay,

“dsues, il Funmerg WX0 TN BN TI-dd 1IN/ $Sassy [PUOISSAJ01] fonyg wapms “1suf ZI-3d 1019311(]

Ji 23X nq BiTe i Sy sredouig “I(] "9aXH 10302111 BUREN g "I "Xy I 99Xy smedug 1Rdpng
TI-Md
MH AWM

/SADIAIAG XNy -Md SANIATOY Juapng UOTIRIIUTILITIO) TI-Md 121150
Juepuauadng Juapuajunadng /samappy uapuauadng Jjo Juapuaupadng [B1oURUL]

JURISISSY JURISISSY BAIY 10)931(] JURISISSY 10121 ISISSY BAIY oIy

yuopudjuLdng
[
e UonRZIURSI) UIRIA °
uoneonpy Jo preog UD [euonezl 10 UIRIA 1S
[
[1-3¥ S [0049S AI[[BA UIRIA IS Y} JO SIUIPISIY
VOO Rl

ey reuoneziuebiQ 1011SIQ [00YIS A3|[eA UIRIA 1S



st. St. Vrain Valley School District RE-1J St.
Vrain Vrain
WValleyg Key Contact Directory . ‘{?.‘.UFYZ
/" SCHOOL '\ /" SCHOOL \
j DESIEKT. \ | DISTRICT \
& VV]”" 20090 2010 “"W‘”"
Building/Address Phone #s Administrator/Secretary

Superintendent/Communication
Educational Services Center 303-682-7205

395 S. Pratt Pkwy 303-682-7205
Longmont, CO 80501 303-682-7292
Fax: 303-682-7396 303-682-7404

303-682-7213
Learning Services

Learning Services Center 303-682-7328
401 S. Pratt Pkwy. - walk in 303-682-7328
395 S. Pratt Pkwy.-mail 303-702-7548
Longmont, CO 80501 303-702-7548
fax: 303-682-7392 303-702-7508

303-702-7508
303-682-7242
303-682-7242
303-702-7591
303-702-7591
303-682-7231
303-682-7231
303-682-7376

District Technology Services

Clover Basin ESC 303-702-7704
2929 Clover Basin Dr. 303-702-7704
Longmont, CO 80503 303-702-7701

1st floor fax: 303-485-2810 303-702-7730
2nd floor fax: 303-776-2562 303-702-7728

303-702-7714
303-702-7711

District Media Center
fax: 303-682-7380 303-682-7373

303-702-7743

Student Services
700 Ken Pratt Blvd. walk-in 303-772-7700

395 S. Pratt Pkwy. mail 303-772-7700
Longmont, CO 80501 303-772-7700
fax: 303-651-3066 303-772-7700

303-702-7807
Financial Services
Educational Services Center 303-682-7201

395 S. Pratt Pkwy 303-682-7203
Longmont, CO 80501 303-652-7216
fax: 303-682-7343 303-682-7378

303-682-7216
303-682-7217

Purchasing

Clover Basic ESC 303-682-7309
2929 Clover Basin Dr. 303-702-7769
fax: 303-682-7379 303-702-7715

303-702-7796

Don Haddad, Superintendent

Linda Lohmann, Administrative Assistant

Barb Steege, Secretary to the Board of Education

John Poynton, Director Communications

Shari Wilson, Publications and Technical Support Specialist

Connie Syferd, Assistant Superintendent for Student Achievement
Eunice Peinado, Secretary, Assistant Superintendent for Student Achievement
Mark Mills, Area Assistant Superintendent

Martha Hodgkinson, Secretary to Area Assistant Superintendent

Amy Weed, Area Assistant Superintendent

Desiree Kruise, Secretary to Area Assistant Superintendent

Tori Teague, Executive Director Assessment, Curriculum and Instruction
Sue Schweitzer, Secretary, Assessment, Curriculum and Instruction
Kahle Charles, Director Curriculum

Stacy Judson, Secretary, Curriculum

Jill Donley, Director, Professional Development

Linda Lang, Secretary, Professional Development

Jean Jennings, Secretary, Professional Development

Joe McBreen, Executive Director Instructional Technology

Mary Malpezzi, Secretary to Executive Director

Bill Brayshaw, Director Technology Services

Help Desk (Becky Williamson, Dan Magyar)

Jesse Gonzales, Manager, Desktop Automation and Support
Asset Mgmt, Help Desk, Field Service, Report Shop, Copy Center
Steve Borecky, Manager, Enterprise Systems

Server Administration, Enterprise Applications, Web Services
Greg Martien, Manager, Network Enterprise Systems

Bells, Networking, Intercom, Telephones

Connie Masson, Manager, Educational Technology
Instructional Technology, Media Services, Science-to-Go
Holli Buchter, Educational Technology District Librarian

Jackie Whittington, Executive Director

Janet Gutman, Director

Erica Bowman, Area Director

Heather Hotchkiss, Area Director

Sharon Kaiser - Spec. Ed, Medicare, out-of-district student questions

Terry Schueler, Chief Financial Officer

Candy Tiff, Secretary

Mark Pillmore, Budget Manager

Jane Schein, District Accountant

Michelle Weeks, Assistant District Accountant
Donna West, Cash Manager

Marsha Peterson, Purchasing Manager
Kelly Conright, Buyer

Diana Cantu, Buyer

Linda Kissner, Bonds/Buyer
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Auxiliary Services
395 S. Pratt Pkwy

Longmont, CO 80501
fax: 303-682-7396

Construction

Environmental Services

Facility Use

Human Resources

Educational Services Center
395 S. Pratt Pkwy.
Longmont, CO 80501

fax; 303-682-7366

Nutrition Services

Clover Basic ESC

2929 Clover Basin Dr.
Longmont, CO 80503

fax: 303-682-7379
Warehouses/Central Supply

Operations/Maintenance/Custodial/Energy

303-682-7405
303-682-7405

303-682-7270
303-702-7524
303-682-7258
303-682-7336

303-682-7405

303-652-6310

303-682-7237
303682-7237
303-682-7241
303-682-7241
303-682-7297
303-682-7297
303-682-7383
303-682-7393

303-682-7251
303-682-7251

303-682-7260

Educational Services Center
395 S. Pratt Pkwy
Longmont, CO 80501

fax: 303-682-7345

Planning

Educational Services Center
395 S. Pratt Pkwy
Longmont, CO 80501

Fax: 303-682-7344

Risk Management

Educational Services Center
395 S. Pratt Pkwy
Longmont, CO 80501

Records Management
Educational Services Center
395 S. Pratt Pkwy
Longmont, CO, 80501

Fax: 303-682-7227

Transportation
Educational Services Center

395 S. Pratt Pkwy
Longmont, CO 80501
Fax: 303-682-7344

303-682-7269
303-682-7269
303-682-7333
303-682-7363
303-682-7266
303-702-7501
303-682-7268

303-682-7229
303-682-7229
303-682-7229

303-682-7311
303-682-7428
303-682-7310

303-682-5562
303-62-7313

303-682-7253
303-682-7253
303-682-7256
303-682-7228
303-702-7535
303-702-7502
303-702-7540
303-682-7360
303-702-7538

Rick Ring, Assistant Superintendent for Auxiliary Services
Stephanie Boespflug, Secretary

Brian Lamer, Director of Construction

Mike Gesie, Construction Project Manager

John Little, Construction Project Manager
Tammie Simpson, Construction Project Manager

Gregory Hronich, Environmental Compliance Coordinator

Kristy Foster, Community Facility Use Scheduler

David Burnison, Executive Director

Debbie Lopez, Secretary, Executive Director
Mike Gradoz, Area Director

Dede Borecky, Secretary, Area Director (Gradoz)
Ella Padilla, Area Director

Regena Vick, Secretary, Director (Padilla)

Nicole Haggerty, Benefits Coordinator

Terry Unger, Substitute Teacher Coordinator

Shelly Allen, Director of Food Services
Carol Smith, Secretary

John Goddard, Central Supply & Nutrition Services Warehouse Manager

Bob Lewis, Facilities and Operations Manager
Gayla Lehman, Secretary

Dispatch

Chuck Finleon, Energy Manager

Bonnie Chadwick, Custodial Manager

Carlos Alvarez, Custodial Trainer

Matt Hannon, Grounds Manager

Scott Toillion, Director
Ryan Kragerud, Planning Specialist
Judy Rusk, Secretary - Open enroliment, boundary line questions

Lynn Wolfe, Risk Manager
Heather Keith, Claims Specialist
Kathi Otto, Secretary

Amber Muir, Data Quality Coordinator
Pam Adler, Records Manager

Randy McKie, Director

Joan Allison, Secretary

Jody Clair, Scheduler/Supervisor/Dispatcher

Joe Richards, Scheduler/Dispatcher

Bob Fitzpatrick, Fleet Services Manager East Bus Terminal (EBT)
Linda Baltzer, Secretary, EBT

Patty Kuhn. Scheduler/Dispatcher EBT

Fleet Services, West Terminal

Fleet Services, East Terminal

11



Superintendent

Office of Superintendent

The Office of the Superintendent is responsible for overseeing the global perspective of the District.
With a priority focus on student learning, wbking, and building partnerships, the office supervises all

of the schools and programs, all District departments, and over three thousand employees. Additionally,
the office carries out Board of Education directives, implements and enforces Board Policies, and is the
final administrative appeal for conflict resolution.

Superintendent
Don Haddad

Contact Information
Superintendent of Schools
Educational Services Center
395 South Pratt Parkway
Longmont, CO 80501
303-682- 7205

12



Superintendent(cont.)

Communications

The Office of Communications facilitates communication with internal and external stakeholders in-
cluding teachers, administrators, parents, business and the media. Core duties include:

+ District spokesperson and media relations

+ Safety and security information services

+ Clearinghouse for questions and concerns

+ Facilitate contact with appropriate staff

+ Strategic messaging, press releases & editorial
+ District elections official & government liaison

+ Print & electronic publications

+ Community liaison; flier approval and distribution
+ Freedom of Information requests

Director of Communications
John Poynton
(303) 6827404

Publications & Tech Support Specialist
Shari Wilson
(303) 6827213

Contact Information
Communications
Educational Services Center
395 South Pratt Parkway
Longmont, CO 80501

13



Department of Learning Services

Learning Services

The Department of Learning Services provides support in a variety of areas to principals, staff, students,
and parents at the 25 elementary schools, 9 middle schools, 9 high schools, and 1 middle/senior high
school. Working directly with the principals, the office provides instructional leadership and support for
principals and staff. Efforts are focused around curriculum and instruction issues as wellasatar
activities.

Areas that are overseen by this office include, but are not limited to:

Adult Education Programs

District Student Advisory Board

Expulsions

Foreign Exchange Student Programs
Counselor Program

Open Enrollment Appeals

School Safety Support and Response Program
504 Plans

Assistant Superintendent for Student Achievement
Connie Syferd
303-682-7328

Area Assistant Superintendent
Mark Mills
3037027548

Area Assistant Superintendent
Amy Weed
303-702-7508

Contact Information
Learning Services
Learning Services Center
401 South Pratt Parkway
Longmont, CO 80501

14



Department of Learning Servicegcont.)

Office of Professional Development

The mission of the Office of Professional Development is to maximize achievement for all students by

ensuring dynamic and comprehensive professional learning opportunities for every staff member . The
department also provides ongoing support and learning opportunities for licensed, administrative, and

classified personnel.

Information about our services is available on the Office of Professional Development website, http://
www.stvrainopd.org . District staff are also welcome to visit us at our office in the Learning Services
Center at 401 S. Pratt Pkwy.

Director of Professional Development
Jill Donley

Contact Information

Office of Professional Development
Learning Services Center

401 South Pratt Parkway
Longmont, CO 80501
3036827231

15



Department of Learning Serviceqcont.)

Office of Professional Development (cont.)

The mission of the Office of Professional Development is to maxi- v,
mize achievement for all students by ensuring dynamic and cpm- N4
prehensive professional learning for every staff member.

SCHOOL '\

Classified Professional Development

ensur e a mor e

1. Increases staff retention by

The Classified Staff Professional Development Comprehensive Program is the result of Distric
nition of a need for comprehensive and meaningful classified staff professional development th
producti ve,
plan is designed to achieve the following goals:

positive,

The Classified Staff Professional Development (CSPD) Program:

a. Encouraging rapid development of confidence/competence of new employees.
b. Promoting increased job satisfaction through increased knowledge and skill.
c. Supporting employees as valued professional members of the organization.

2. Increases student achievement by
a. Supporting consistency and continuity in roles and responsibility.
b. Promoting increased support for clients, internal and external, to the organization.

c. Endorsing a professional public image.

[ recog-
at helps
il 1 ed

Classified Staff

Experienced
Classified Staff

New/Transferred
Classified Staff
£ ™
Phase Il
Phase | 120 days -1 yr
0-120 days Ongoing, job
Orientation & specific training

Employee Ongoing mentoring
Handbooks as needed

District Orientation
Job-alike Mentoring
HR Orientation

Skill Block Training

Skill Block Training/Updates

Job specific classes
(i.e. technology systems)

Phase Il
Year 2 +

Self-directed
Professional Growth
Classes

Performance
Improvement
Professional
Development
Classes

Resources

Registration
System
1
Professional
Library
B 19

Website

16
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Department of Learning Serviceqcont.)

Office of Professional Development (cont.)

St. Vrain Valley School District Induction Program

Goals of the Induction Progrand Office of Professional Development

Induction programs for educators, classified staff and administrators in the St. Vrain Valley School

District are designed to:
+ Accelerate the professional growth and job performance of all District employees;
+ Promote increased job satisfaction resulting from increased knowledge and skill;
+ Support and retain new employees in the District; and

+ Ensure achievement of the District vision of an exemplary school district which inspites

and promotes:
+ High standards of learning and student achievement;
+ Organizational, employee, and student vieing;
» Partnerships with parents, guardians and the community.

Classified Professional Development Induction Program

Classified Staff Induction Program for New and Transferred Employees

Phase 1:Consists of Orientation/Welcome to the District, Mentor assistance and Skill Block trai
for all new classified employees.

Phase 2:Mentoring assistance and Skill Block training continues as needed for the developmer
competence and confidence on the job.

ning

nt of

Orientation

+ District Orientation is provided through the Human Resources Department for all new em-

ployees in the St. Vrain Valley School District

+ Classified Staff Orientation and District Welcome occurs in early August each year. [This
one day event combines an all classified staff Welcome Back annual event with Origntation
activities for employees new to the District, employees transferred to new positions in the

District and mentors assigned to each of these employees.

Classified Staff Orientation is designed to ensure a consistent, welcoming introduction to the St
Valley School District employee family and learning community.

Classified employees hired after the annual Orientation event receive a welcome communicatip
the Coordinator of Classified Professional Development, assignment caljelmentor within 12

. Vrain

n from

weeks of their employment, department specific orientation and training through their departments and
an invitation to the Classified Welcome Back and Orientation in August following their employment.

17



Department of Learning Serviceqcont.)

Office of Professional Development (cont.)

Induction Programs A New and Transferred Classified Staff

Mentor Program for Classified Staff

The Mentor program is designed to provide a welcome and training to new or tran

ferred classified staff. The goals of the program include:

¢+ Contributing to the employeeds mor

learning their new roles and responsibilities through open, timely and personal -
munication with a trained, classified staff mentor.

+ Encouraging rapid development of confidence and competence of new emplqg

+ Promoting increased job satisfaction through increased knowledge and skill.

+ Supporting employees as valued professional members of the organization.

Classified Mentors

o -0 Classified mentors are selected by a committee of their peers from applicants with
at least 2 years experience in their current job and a recommendation as a mentor
by their supervisor. They complete an 8 hour mentor training course; provide 12
15 hours mentor support and assist in the appropriate identification of and arrange
for Skill Block training for all new and transferred classified employees.

Skill Block Training

The Skill Blocks are short departmental training sessions aligned with the job description
provide essenti al depart mental trai '
Ski Il Bl ocks are designed to ehssr é
cies and general practices in various task areas (i.e., finance, District Media S
vices, student records and attendance, fulfilling guidelines for insurance
ary stipends and increases, etc.). Checklists aligned with the job descri
are used to make decisions regarding appropriate Skill Block training ang
fill instructional gaps with other resources when training is not available.\\

Register for Classified Professional Development Classes

http:://www.stvrainopd.org > Courses . .. Log on. Enter your ID and Password. Click View by Alpha
or View by Location or Date. Click on blue start date. Select credit option. Arrow down to Registra-

tion. Pay by credit card. If you wish to pay by check or cash, go to the Office of Professional Devel-
opment to register.

Accessing your transcripthttp:://www.stvrainopd.org > Courses . .. Log on. Enter your ID and Pass-
word. Click Transcript/Status. Screen shows credit earned, classes registered for, and payment statu
To print transcript, click Printer Friendly Version and print from Browser.

18



Department of Learning Serviceqcont.)

Office of Professional Development (cont.)

How to Register for District Classes and Credit

19



